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1. DATE AND VENUE 
Date	: 	15 – 17 May 2019
Venue: 	Sheraton Nha Trang Hotel & Spa
Address: 	26 – 28 Tran Phu Street, Nha Trang City, Khanh Hoa Province, Viet Nam
		Tel.:		+84-258 3 880 000
		Fax: 		+84-258 3 882 222
Website: 	www.marriott.com/hotels/travel/nhasi-sheraton-nha-trang-hotel-and-spa/		
Email:	reservations.nhatrang@sheraton.com
2. TENTATIVE PROGRAMME (Please refer to the attachment)
3. REGISTRATION
All delegates are kindly requested to send the completed Registration Form (attached) no later than 02 May 2019 to the following:
ASEM Division
Department of Multilateral Economic Cooperation 
Ministry of Foreign Affairs of Viet Nam
2 Le Quang Dao Street, My Dinh, Ha Noi
Tel.:    +84-24 3799 5755/ 5756/ 5757
Fax:    +84-24 3799 5769
Email: asemmofavietnam@gmail.com; mice9@vietcenter.vn
(Please send your Registration Form to both email addresses above)
4. ACCOMMODATION 
For their convenience, delegates are encouraged to make their bookings at the following hotels at special rates arranged for the period of 15 – 18 May 2019.
Sheraton Nha Trang Hotel & Spa
Address:	26 – 28 Tran Phu Street, Nha Trang City, Khanh Hoa Province, Viet Nam
Tel.:		+84-258 3 880 000
Fax: 		+84-258 3 882 222
Website: 	www.marriott.com/hotels/travel/nhasi-sheraton-nha-trang-hotel-and-spa/
Email:		reservations.nhatrang@sheraton.com
Speacial rates for Conference’s participants:
	Type of room
	Retail Rate
(USD per night)
	Special Rate
(USD per night)

	Deluxe (Single/Twin)
	151
	125

	Premium deluxe King bed
	174
	149

	Club Ocean View
	206
	183

	Junior Suite King bed
	261
	242



Premier Havana Nha Trang Hotel
Address:	38 Tran Phu Street, Loc Tho Ward, Nha Trang City, Viet Nam
Tel.: 		+84-258 3 889 999
Fax: 		+84-258 3 889 900
Website: 	www.havanahotel.vn 
Email:		info@havanahotel.vn
Speacial rates for Conference’s participants:
	Type of room
	Retail Rate
(USD per night)
	Special Rate
(USD per night)

	Deluxe Ocean View (Single/Twin)
	115
	109

	Junior Suite Queen
	132
	126

	Junior Suite King
	149
	143


Room rates include: Breakfast and VAT Tax.
Delegates are requested to make their own accommodation reservations. Special rates have been arranged for participants attending this Conference. To take advantage of the special rates, delegates can send a reservation email to:
Email: 	mice9@vietcenter.vn and asemmofavietnam@gmail.com
Kindly note that direct booking with the hotels will be charged with standard rates. For further information, please contact:
Tel:	+84-24-6281 6212 (Ext: 14)/ +84-1694 110 122
5. HOSPITALITY
All delegates are cordially invited to the Welcoming Dinner and the Gala Dinner by the host on the 16th and the 17th of May respectively, as indicated in the programme. Lunches and coffee breaks will also be provided by the host during the Conference. 
6. COST
The Organisers will bear the cost of the venue, facilities and the arrangements for the field trip as scheduled in the programme. Delegates are responsible for their own travel and accommodation costs and any other expenses incurred during their stay.
7. TRANSPORTATION
Delegates are kindly requested to inform the Organising Committee of their flight details and transport preferences in the registration form for the ease of pick-up and drop-off arrangements. 
The Organizing Committee will provide shuttle bus service in 15 - 18 May 2019, from Cam Ranh International Airport (Nha Trang City) to the above recommended hotels and vice versa. The shuttle bus timetable will be provided in due course. 
Taxi services are also available at the airport 24 hours a day and are located outside the arrivals area. Shuttle service is also provided to the venue of the Conference during the meeting. 
8. VISA REQUIREMENTS
	Participants are kindly requested to collect the visas from Vietnamese Embassies and Consulates General at points of origin or upon arrival. For visa exemption, please refer to https://visa.mofa.gov.vn.
9. WORKING LANGUAGE
The official working language of the Conference is English.
10. DRESS CODE
Business attire is appropriate for meetings and other social functions.
Smart casual attire is recommended for the field trip.
11. LIABILITY
The Organising Committee shall not be liable for personal accidents and losses, or damage to personal property of registered delegates at the conference. Delegates should make their own arrangements with respect to personal insurance.
12. MEETING ACCESS
Identification badges will be distributed at the reception desk of the Conference. Delegates are requested to wear their identification badges at all times to gain admittance to the meeting venues, meals and other functions. 
13. FIELD TRIP
All delegates are kindly invited to join a field trip in the afternoon of 17 May from 14h00 to 17h00. The field trip is designed to offer first-hand experience of Khanh Hoa Province’s exemplary efforts for social and economic inclusion in providing opportunities for vulnerable groups to thrive and integrate into society.
Along the way, delegates will also witness the rich and entrenched culture and history of the South Central Coast of Viet Nam, at the famous 1,200 year-old historical site of the              Po Nagar Relic Temple, one of the ancient architecture complexes on the largest scale in the region. For more information, please visit: http://en.khanhhoa.gov.vn/vi/tourist-sites/ponagar-temple-4060 
Please confirm your participation in the Registration Form.
14. GENERAL INFORMATION
About Nha Trang City:
Nha Trang is a coastal city and the capital of Khanh Hoa Province, on the South Central Coast of Viet Nam. Nha Trang is one of Viet Nam’s most famous seaside resort towns, thanks to its beaches with fine sand, its crystal clear ocean and mild temperatures all year round. 
The city is proudly home to the top biodiverse islands in the world, namely Hon Mun, one of the first four marine-protected areas recognised by the International Union for the Conservation of Nature (IUCN). Nha Trang also has a rich history and is home to other national heritages including Long Son pagoda, Stone Church and the Phu Vinh temple.
Besides its charming landscape and hospitable people, the city of Nha Trang captivates visitors with its fresh seafood-based culinary art. Dishes such as leaf noodle with fish, noodle with jellyfish, noodle with grilled fish, seafood pancake and Ninh Hoa grilled meat rolls are not to be missed. 
Another note worthy series of event in Khanh Hoa is the 2019 Sea Festival with nearly 50 festive activities, taking place from 10 to 13 May, from street performances to agricultural and food fair, from puppet singing to folk ball dancing, as a celebration to kick-start the National Tourism Year 2019.
Nonetheless, due to recent shift from fishery and agriculture towards tourism and services, Nha Trang has experienced a widening income gap, and found itself facing socio-economical issues similar to many other developing countries’ urban areas, regarding inclusion and sustainability.   
For more information, please visit: www.nhatrang.khanhhoa.gov.vn. 
Weather: 
Nha Trang has a tropical savanna climate with a lengthy dry season from January to August and a shorter wet season from September to December. The average annual temperature is 25oC - 26oC. Light clothes and umbrella are recommended outdoors.
Time:
The Standard Time is 7 hours ahead of GMT.
Currency:
Viet Nam’s unit of currency is the Viet Nam Dong (VND). Major foreign currencies are exchangeable at banks. The exchange rate is 1 US Dollar ~ 23,200 Viet Nam Dong.
Credit Cards and ATMs:
Visa, MasterCard, American Express, JCB, Diners Club, Discover and other major international credit cards are accepted at most establishments or can be used to retrieve cash from ATMs throughout the city, although some small shops and restaurants may only accept cash payments.
Electricity and Water Supply:
The standard electricity supply in Viet Nam is 220 Volts, 50 Hz, AC. Most plugs are two-pin with rounded pins, except in international-standard hotels.
Drinking tap water and un-boiled water is not recommended.
Telecommunications Services: 
Local phone services are reliable. SIM cards are readily available for GSM mobile phones and can be bought in any convenience stores, post offices. Local calls from a prepaid mobile phone cost about 2,000 VND or 10 US cents/minute. Three major telecommunication service providers in Viet Nam are Vinaphone, Viettel, and Mobiphone.
Broadband and wireless internet services are available in all major hotels and at the meeting venues.
Tipping:
Tipping in Viet Nam is not customary but a welcome gesture for restaurant waiters and taxi drivers.
Useful Telephone Numbers:
	Police: 113
Fire Service: 114
Medical emergencies/Paramedics: 115
15. ORGANIZING COMMITTEE CONTACTS 
For any requirements concerning substantive and logistic matters, please contact the following officials: 
Ms. Ha Phuong Le, ASEM Contact Point for Viet Nam, or
Ms. Duong Nguyen Phuong Uyen
Department of Multilateral Economic Cooperation
Ministry of Foreign Affairs
Tel.: 	+84-24 3799 5757/ +84-24 3799 5755
Fax:  	+84-24 3799 5769
Email: asemmofavietnam@gmail.com 
For any requirements concerning accommodation, please kindly contact:
Ms. Vu Thi Hien 
Tel.:   +84-24-6281 6212 (Ext: 14)/ +84- 1694 110 122. Email: mice9@vietcenter.vn 
__________________
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